KaK 3annaHnpoBaTh OHNaMH-cobpaHne B Teams

BHuUmaHue. JaHHaA npouenypa MOXeT BbINMO/THATLCA ydyntenem nam CUCTEMHbIM aAMUHNUCTPATOPOM,
KOTOprVI NMOMOraeT y4ynTento.

[na Toro, 4Tobbl NPOBECTM OHMANH-MepPONpPUATUE (YPOK, KOHCYNbTALLMIO, POAUTENbCKOE
cobpaHue) c ucnosb3oBaHnem Teams, ero Hy»KHO 3an1aHMPOBaTb 3apaHee. M1aHMpoBaHMe cobpaHne —
3TO Npouecc NOAy4YeHUs cneumnanbHoM Be6-CCbIIKM, C UCNO/Ib30BaHWMEM KOTOPOI NoNb30BaTenu byayT
NOAKNI0YATLCA K COBPaHMLO.

Y y4acTHMKOB COBPaHUA eCTb HECKOJ/IbKO PONeit:

e  UHuumarop.

e  BbicTynatowmmn.

e YYacTHUK.
WHuumaTtop — TOT, KTO NiaHUpoBan cobparue. Ero Henb3a yaanuTb U3 MeponpuAaTUA NPUHYAUTENLHO.
BbiCTynatowmii — ToT, KTO ByAeT ynpaBasTb Y4aCTHUKAMM M NMOKa3biBaTb YYEOHbIN KOHTEHT.
YYacTHUK — TOT, KTO ByaeT caywaTb.

HurKe onucaH cambii I'IpOCTOﬁ cnocob CO34aHNA CCbI/IKKU Ha co6paHv1e.

1. OTKpoiiTe NyHKT meHIo «KaneHaapb» Teams. Boibepute yao6Hy0 AaTy U BpEMA NPOBEAEHUA
cobpaHuA. KAMKHWUTE Ha BbIBPaHHbIN MHTEepBan.

“ BbINo/HuMTe NOWCK WAV BBEAUTE KOMaHAY

Kaner,apt. &4 Havatb co6paHue
() Ceroans < > Mapr2020r1 Vv [E) Pabouas Hegens
16 17 18 19 20

MoHeaensHik BropHuK Cpena Yetaepr Mathiua

SMaHAL!

11:00

Kanewgaps I

13:00

14:00

Mpwnokenyn

15:00

2. BseauTte cnepytowme napameTpbl BCTpeuun: HassaHue, aata, Bpemsa nposeneHua. Takxe
O+
TpebyeTca 406aBUTb XOTA Hbl OAHOIO YYacTHMKA KpOMe Bac B Noje «YYaCTHUKU»
[Job6aBbTe NPOM3BONbLHBIN (Hanpumep, CBOM NepcoHanbHbIn) email. Haxkmute «OTNpaBUTb».



HoBoe coGpaHMe Onucanne [MOMOLLHUK MO NAAHMPOBaHWIO 3aKpbITb

Yacosoii nosic: (UTC+03:00) Mocksa, CaHKT-TNeTepbypr vV

Va I Knacc 11-1. Ypok Buonorum I

o YT l@mail.ru X + Heobs3aTenbHble
17 mapra 2020 1. 12:00 v
17 mapra 2020 1. 12:30 v j30mH @ Becb ZeHb

PekomeHgaumu: 7:30-8:00 7:00-7:30 6:30-7:00

S He nostopsietcs v

= [lobasbTe kaHan

© [llobaBbTe pacrnonoxeHue
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BeeawnTe cBeaeHMs 0 HOBOM CO6paHVII/I

3. CobpaHue coxpaHUTCA B KaseHaape.

Kanengapb 4 Hauatb cobpanue ~+ Cosparb cobpanue

(3 Cerogns < >  Mapt2020T [E) PaBouas Hemens

16 17 19 20

MoHeaenbHUK BropHuk Yetsepr MatHuua

Kanenpaps

Knacc 11-1. ¥Ypox
Teacher2

4. BHOBb OTKpOTE cOBpaHMe, KIMKHYB Ha Hero. B nose KoMMeHTapu1eB K cobpaHuio NosBUTCA
CCbl/IKa Ha cobpaHue.



17 mapta 2020 1. 12:00

17 mapra 2020 . 12:30 v 30MMH @ Beck AeHb

Pekomengaumu: 7:30-8:00 7:00-7:30 6:30-7:00

He NoBTOpPALTCA g4

JobasbTe pacnonoxeHue
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MNpucoeanHuTbes k cobpanuto Microsoft Teams

AonoaHutenbHble cBeAeHna o Teams \ MapameTpbl cO6paHus

5. To ymonuyaHuio, BCe NOAK/OYAIOTCA B PEKMME BbICTYNarWMX. ITO HeYA06HO, TaK KaK y4eHUKU
MOTYT NMOKa3blBaTb 3KPAH WM YAANATb APYIUX U3 KOHdepeHumn. Heobxognumo
CKOPPEKTMPOBATL POJIN.

6. 3aliauTe B NapameTpbl COOpaHus.

Knacc 11-1. Ypok Brosiorum Yar  daiinsi  Onucakve [MOMOLIHUK MO MAGHUPOBaHMIO  3aMeTki K cobparmio  [locka

X OTMenuTs cobpane | Yacosoii nosc: (UTC+03:00) Mocksa, CankT-Tletep6ypr | Mapamerpel cobparivs

# Knace 11-1. Ypox Buonormd

& Y yurgansdfsd@mailru X + HeobszatenbHble

17 mapra 2020 1. 12:00 v 17 mapra 2020 1. 12:30 v 30mMuH @  BecbaeHb
PexomeHaaumn: 7:30-8:00 7:00-7:30 6:30-7:00
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MpucoeanHmnTbes K cobpanmio Microsoft Teams

[ononuntensiie caepenus o Teams | Mapamerpsl cobpanis

7. CKOppEeKTUpYWMTE CNMCOK BbICTYNatoLWwuX, YTobbl KOHTPOMPOBATL KOHPepeHUMto. Mpu Takow
HacCTPOIiKe Bbl CMOXKeETe YyNpaBAATb MUKPOGOHAMM YHACTHUKOB, AEMOHCTPUPOBATL CBOM 3KPaH,
YyNpPaBAATb PONAMM (Hanpumep, Ha3HAYUTb APYroro No/b30BaTesA COBEAYLLUM), a TaKKe
YOANATb NONb30BaTeNel U3 KOHbepeHUUN.
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Knacc 11-1. Ypok Buonorumn

17 mapra 2020 ., 12:00 - 12:30

& Teacher2

MNapameTpbl cobpaHus

KTo MoXXeT MMHOBaTh “3a1 oXkuaaHusa“? Jltoan 13 Moeli opraHmsauum v

Kto 6yaeT BbicTynaTb? Tonbko A v

CoxpaHuTb

Ecnv Bbl ABNSIETECH AMWHUCTPATOPOM U MAaHUPYETe KOHPEPEHLMIO B MOMOLLLb YYMUTENO Bam
HeobxoaAnMOo £06aBUTb YUUTENS B YYACTHUKM KOHPepeHLMMU. [1nsA 3Toro B napameTpax cobpaHus
BblbepuTe «OnpeaenéHHblie NOb30BATENINY U YKAXKUTE YUUTENSA, KOTOPOro A06aBnsaAn K
cobpaHuto. CoxpaHUTe HaCTPOWMKY.

MapameTpbl cobpanua

KTo MoxeT MuHOBaTh “3an1 oXuaaHua"? oy U3 Moeii opraHusaummn v

I KTo 6yzer BbicTynate? OnpesaeneHHsle Nosb30BaTenm N I

I Bbi6epuTe BbICTYNArOLNX ANA 3TOFO COBpaHms OTeacheﬂ X ~

MoapobHee 0 BO3MOMKHOCTAX YHAaCTHUKOB NPU PA3IMYHBIX HACTPOMKaX KOHPEePEeHUUN MOXKHO NPoYnTaThb
B MpunoxeHnn A B LaHHOM OKYMeEHTe.

8. 3aiaute B KOMMEHTapuUn cobpaHms.

E) 17 mapra 2020, 1200 v~ 17 mapra2020r. 1230 v 30mun @  Becsems

Pexomeraaumy: 7:30-8:00 7:00-7:30 6:30-7:00
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TpucoeauHuTcs K cobparutio Microsoft Teams|
OO VT ETIE COCRET T TEoME eV eT o COOPaTT

9. CKonupyiTe cCbiNKy Ha cobpaHue 1 pasoLWwanTe e€ BCem y4aCTHUKaM cobpaHus.



NMpunoxxeHue A

B Tabamnuax «+» - 03Ha4aeT MOXKET BbINONHWUTL AENCTBUE. «=» - HE MOYKET BbINOJHUTbL AeWCTBUE.
Hanpumep B npumepe HUXKe (BblAeNeHOo KPacHbIM LLBETOM), yUUTENb HE MOMKET YAaMTb OpraHn3atopa
KOHdEpeHL MU, HO MOKET YAaNUTb APYroro y4nuTena Uam yueHuka.

HacTpoika poneson mogenv No YyMOA4aHuUIo.

BO3MOKHOCTb OTKNIOUYUTb MUKPOGDOH
OpraHu3aTop YyuuTenb  YYEHUK

opraHusartop - + +
yuyntenb + + +
YYEHUK + + +

BO3MOJHOCTb YAANUTb U3 KOHpepeHLUn
OpraHu3aTop YyuuTenb  YYEHUK

opraHusartop - + +
e, ——— O —>D— )
YYEHUK - + +

Ponesasa moaenb npn Ha3Ha4yeHHbIX BbicTynaoLuimx.

BO3MOKHOCTb OTKNHOUYUTb MUKPOGDOH
OpraHM3aTop YyuuTenb  YYeHUK

opraHusaTtop - + +
yyutenb + + +
YYEHUK - - -

BO3MOMKHOCTb YAA/IMTb U3 KOHbepeHLUn
OpraHM3aTop YyuuTenb  YYeHUK

opraHusaTtop - + +
yyutenb - + +
YYEHUK - - -

M3 Tabnunubl BUAHO, YTO NPU aKTMBALMK POJIEBON MOAENAN YUUTENb 3aLUMLLEH OT HEMPABOMEPHbIX
OENCTBUIM yYeHMKa.



