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1. O0mue moIoKeHust

1.1. Hacrosmmii PermamenT paspaboTaH B LelsSX YCTAaHOBJICHHS €IUHOIO
NOpsiZiKa MCIIOJIB30BAHUSl KOPIIOPATUBHOM 3JIEeKTpOHHOM mouthl (manee — KOII)
®enepalIbHOTO TOCYAAPCTBEHHOTIO OIOKETHOTO 00pa30BaTENBHOIO YUPEHKICHHS
BeicIIero oOpasoBaHUs «PoCCUICKUI XMMUKO-TEXHOJOTHYECKUH YHUBEPCHUTET
umenn J[.M. MenneneeBa» (najree — VYHUBEpCUTETa), OO0S3aTENBHON IS
UCIIOJIb30BaHuUs B paboTe BCeMU paOOTHUKAMU YHUBEPCUTETA.

1.2. Hacrosiumit PernameHT ycraHaBiuBaeT mpaBuiia U YCIOBHS 00eCIeYeHMs
6ecniepeboiiHOM paboThl M 3ddexTuBHOro ucnonb3oBanuss KOII B uHTepecax
NIeSTeIBHOCTH Y HUBEPCUTETA.

1.3. Hacrosiumii PerniamenT He omnpezenser mopsiaok paboTsl ¢ JOKYMEHTaMH,
HaIpasisieMbIMU U nosry4aeMbiMu 1o KOIT.

1.4. Kaxxnpiit paboTHUK YHHUBeEpCHUTETa 0053aH UMETh JTUYHBIA TOYTOBBIN SIIUK
B KOIL

1.5. Kaxnpiil paboTHUK YHUBepcuTeTa 00s3aH MCIIONH30BATh MOYTOBBIM SAIIMK
B KOII mns ciyxeOHOM MEpenucKd U B paMKax BBINOJHEHUS CBOUX TPYIOBBIX
00s13aHHOCTEH.

1.6. CtyneHTsl YHUBEpPCUTETA TAKKE BIIPaBe UMETh JIMYHBIM IIOYTOBBIH SINUK B
KO3II, mnpenocraBieHHe KOTOPOrO INPOU3BOJUTCS B IOPSJKE, YCTAHOBJIEHHOM
HacTosAIUM PeriiameHTOM.

1.7.  Kaxneii paboTHUK 00s3aH  exeJHEBHO YHTATH  BXOIASIIYIO
KOppecNOHACHIIHIO U, IPY HEOOXOIMMOCTH, OTBeYaTh Ha Hee He MO3Hee YeM Ha
cremyrouyii paboumii eHb C MOMEHTa MOJy4eHHsI NMUChMa. B ciydae eciu
HECBOEBPEMEHHOE O3HAKOMIIEHME WJIM OTCYTCTBHE peakUUd Ha BXOISIIYIO
KOPPECTIOHIEHIIMIO MTOBJIEKJIO 3a OO0 HEUCITOIHeHHE CITy KeOHBIX 00s3aHHOCTEH,
COTPYJHHK MOXET OBITh IIPHUBJICYEH K COOTBETCTBYIOINEH aIMUHUCTPAaTHBHOM
OTBETCTBEHHOCTH.

1.8. Bea mHbopManus U cooOIIeHUs,, KOTOpble OBUTM CO3JIaHbl, OTIPABIIEHEI,
IPUHATEl UM coxpaHeHsl nocpenctsom KOII, npunaanexar YHuBepcurery, 3a
UCKIIIOYEHHUEM ClIy4yaeB, IIPEeIyCMOTPEHHBIX 3aKOHOAATEJIhCTBOM Poccuiickoi
Oenepauuy.

1.9. Hacrosmuii periiaMeHT MOXET CKOPPEKTUPOBaH pelIeHHeM peKTopa II0
IIpe/ICTaBIICHUIO HayaJlbHUKA YIIpaBIeHUs HHPOPMAITMOHHBIX TEXHOJIOTHH.

2. OcHOBHbIE NOHSITHSI H COKPALIEHHSI

2.1. B Hacrosmem PernameHnrte nNpuMeHSIOTCS ClIEAYIOIINE OCHOBHBIE ITOHSATHS
Y COKpAaIlleHHUS:



KOII - KopnopatuBHas 2nekTpoHHas 1mouta. EjnuHas  KopropaTuBHas
3JIEKTPOHHAsI TIOYTOBas CHCTeMa, OOBEAMHSIONAs BCEX  IIOJIb30BaTENEH
YHuBeEpcUTETA.

AavuHucTpaTtop — HadanbHUK OTHena ceTeBbIX TEXHOJOTUM WJIM HWHOE JIHIIO,
HAa3HAUYEHHOE HAYaJIbHUKOM  YIpaBieHUS HH(DOPMAIMOHHBIX  TEXHOJIOTHUH,
HEeIOCPECTBEHHO OTBeyYarolee 3a 6ecriepedoitnyro padoty KOII.

IMoan3oBaTesib — pabOTHUK WIM CTYOEHT YHUBEPCHUTETa, KOTOPBIM
npefocTaBiIeHo npaso nois3osanus KOII Yuusepcurera.

JInyHbIf MOYTOBLIH SIMIUK — WHIMBUIAYaJbHO Ha3BaHHOE U 3aKpelIeHHOE 3a
[10JIb30BaTENIeM AMCKOBOE IPOCTPAHCTBO Ha IOYTOBOM CepBepe ISl MONTYYEHHUS,
WCIIOJIb30BaHUs U XPaHEHUs [TOYTOBBIX COOOIIECHUHN.

Cnucok paccblIKH (ajiMac, MICEBJAOHMM) — aJpec IEKTPOHHOH MOYTHI, KOTOPBINA
HE HMeEeT CBS3aHHOIO IIOYTOBOIO fILIMKA, HO CIYXXUT [IJs1 TepeHalpaBIICHHUS
NPUXOJSIIMX Ha HEro cooOLIeHWM Ha 33JaHHYI0 aJIMUHHCTPATOPOM TPYIIIY
aZpecoB.

Hocryn k KI91II ¢ nomombio Be6-uHTepeiica — BO3MOXKHOCTE foctyma Kk KOIT ¢
mro6oro I1K, nMeroliero NoaxIoYeHe K CeTH UHTEPHET, ¢ IOMOUIBIO Opay3epa.
AHTHBHPpYC — aBTOMaTH4YeCcKasl CUCTeMa CKaHUPOBaHHUSI TIOYTOBBIX COOOIIEHHH Ha
HaJM4Ke BPEeJIOHOCHOIO BUPYCHOI'O KoJia (BUPYCOB).

AHTHCIIAM — aBTOMAaTHYecKasl CUCTeMa CKaHWPOBaHUsI MOYTOBBIX COOOIIEHUI Ha
HaJIMYhe HeXeaTelIbHOU peKIaMHON pacChlUIKH (CIiam).

YUT - Ypasienue HHPOPMAIMOHHBIX TEXHOJIOTHH YHUBEpPCUTETA.

Cay:x6a nopaepxku +7 (499) 978-99-33, support@muctr.ru - ciryx0a eIaHOro
OKHa JIJIs IpueMa, perucTpaiuu U o0paboTKu oOpallleHuH MoJIb30oBaTeei o cOosgx
B arrapaTHOM 15§ IIPOrPaMMHOM o0ecredeHuH, UHpacTpyKType
MHGOPMAIIMOHHOM BBIYHCIUTENBHOW CEeTH YHUBEPCUTETa, a TaKXKe 3asgBOK Ha

obecrieuenne TeXHUKOM U nipenoctasienue U T-cepBrcos.
3. Koupuaenunanasuocts B KIII

3.1 B npeaenax GbyHKIMOHUPOBAHHUS KOI1 obecreynBaeTcs
KOHGUACHIHAIBHOCTh MOYTOBBIX COOOIIEHUH W WHPOpPMAIUK O IOJB30BATENIX
KOII, xpoMe nHopmanuy u3 AIpPeCHOM KHUTH U 32 HCKIIFOYEHHEM CIIy4aes,
IpeIyCMOTPEHHBIX 3aKOHOAaTeIbCTBOM Poccuiickoit Meneparnu.

4. Onucanune KJII1

4.1. KOII oprannzoBaHa Ha OCHOBE OTKPBITOTO MPOrPaMMHOI0 00€eCIIeueH s, 3a
UCKJIFOYCHUEM cTiaM-(puiibTpa.



4.2. PexoMeHayeMbIMH TmporpamMMamu i goctyrna kK KOII  sgBasroTcs
Thunderbird, Microsoft Outlook.

4.3. Hoctyn k KOII 6e3 HacTpoilKM NOYTOBBIX MPOTpamMM BO3MOXKEH C
NoMoILIbI0 BeO-MHTepdeiica, uist 3TOro HeoOXOUMO yKa3aTh B Opaysepe ajapec
https://mail.muctr.ru.

4.4. PexoMeHoyeMmbIMH Opay3epaMu [Uis HCIOJB30BaHUS BeO-uHTEepdelica

aBiageTcs Chrome, Firefox.

4.5. KOIT cocTouT 13 ciaenyromux o0s3aTeIbHBIX KOMIIOHEHTOB:

4.5.1. TlouToBBIM SIIIUK, COAEPXKAIIWA IMOYTOBBIE COOOIIEHUS IOJIb30BaTeNeh
KOII, comepxumMoe IOYTOBBIX SIIUKOB IT0JIb30BATENIeH XPAHUTCS B IIOYTOBOM
SIUKE Ha CepBepe;

4.5.2. AHTHCHAM.

B KDO3II HacTpoeHa moacucTeMa OOHApy)XeHHUs HEXeJaTeIbHOM IIOYTHI.
CooO1ieHus1, KOTOpbIE ONpeeeHbl TOJICUCTEMON aHTUCTIaM KaK HeXeJlaTelIbHEIE,
XpaHATCs B KapaHTUHe B TedeHue 30 IHel ¢ MOMEHTa MOCTYIUICHHS, TI0CIIe Yero
0e3Bo3BpaTHO ygnaistorcs. [lpu HeoOxomumoctu Oonee onepaTWBHOW pabOTHI C
KapaHTUHOM HeoOXoaumMo o0patutbest B CiryK0y MoepKKH.

4.5.3. Criucku pacchliok (mogpobHee cM. 1. 8).

4.5.3.1. I'moGanpHBI CIUCOK aIpecoB AOCTYNCH KaXIOMY ITOJIb30BATEII0 H
BKJIIOYAEeT Takue Ipymisl Kak «Bce monp3oBarenu» (all@muctr.ru), «Kadenpsm»
(chief@muctr.ru), «lexanatel» (dean@muctr.ru) u apyrue (cm. [Ipunoxenue 1).

4.5.3.2. Co3gaHue CIUCKOB PAacCBUIKM M Tmoiy4deHue llonmp3oBartenem mpaBa
UCIIOJIb30BaHUS CIIMCKA PACCHUIKY IIPOU3BOAUTCS IyTeM Moaqu 3asBku B Ciryx0y
HOJAEPXKKA C IOATBEPXKACHHEM pEKTOopa, IPOPEKTOpa WIH PYKOBOMIUTES
HaIpaBJICHUS B COOTBETCTBUH C TI. 8.

4.6. Ilo xxenanuto [Tonp3oBarens q0mycKaeTCs MOAKITIOYUTE JIHYHBINA ITOYTOBBIN
SIIMK K BHelIHel nmoutoBoil cucreme Google Mail, Yandex Mail, Mail.ru, ogaako
B 3ToM ciydae YUWT He HeceT OTBETCTBEHHOCTH 3a COXPAHHOCTh W
KOH(UICHIIMAIBHOCTh KoppecnonaeHuu [lons3oBaTens.

4.7. Tlo xenanuro Ilonp3oBarenss MOXET OBITh HACTPOSHO aBTOMATHYECKOE
nyOiMpoBaHUE BXOJSIIEH IMOYTHl HA TOYTOBBIA SIIMK BO BHEIIHEH CHCTEME
anekTpoHHOM 1outsl (Google Mail, Yandex Mail, Mail.ru, Rambler u ap.).

5. Bbmeneﬂne H HaCTpOﬁKa MNo4YTOBOIo AAllIMKA

5.1. Co3naHre NTMYHOIO MOYTOBOIO SIIKKA OCYIIECTBIISIETCS B OHJIAWH-PEKUME
C HCIIOJb30BAHMEM CIIELMAIM3UPOBAHHOIO caifta https://accounts.muctr.ru.

HOI[TBep)KI[eHI/IC perucTpannun (aKTI/IBaHI/IH y‘l@THOﬁ 3allMCH U ITOYTOBOI'O HI.III/IKa)
[IPOU3BOAUTCS TIOCJIC CBCPKH PCKBU3UTOB 3asdBUTCIIA (CDI/IO, JOJIXKHOCTD,



mojpasfiefieHue W JAp.) C JaHHBIMH, COAEPXXalIUMHUCS B OTHeNe KaapoB (IS
COTPYIHHUKOB) WJIK yUeOHOM yNpaBiieHUH (ISl CTyACHTOB).

5.2. Hacrpoiika mnporpammbel st pabotel ¢ KOII Ha pabouem Mecte
noJib30Batelisi ocymiecTBisiercs [lonp3oBareneM caMOCTOSTENIBFHO B COOTBETCTBUU
¢ wuHcTpykiumed http:/it. muctr.ru/wiki/index.php/CepBrc_3IEKTPOHHOW IMOYTEI
WM Ha ocHOBaHUU obpaiieHus B Cy)0y MOIACPKKH.

5.3. Jlag KaXAOoro MoJIb30BaTessi MOXXET CO3/1aBaThCsi HECKOJIBKO aKKayHTOB

(JIMYHBIX TIOYTOBBIX SIIUKOB).

5.4. JIn4HBIM OYTOBBIM SIIIIUKaM PEKOMEHIyeTCsl [IPUCBAUBATh UMS JIATUHUIIEH
B ¢dopmate %omepBas OykBa umMeHu% Y% dammnua@muctr.ru (Hanpumep, KMBan
Anexcanaposud [letpos ipetrov(@muctr.ru).

5.5. B cnydae HeoOXOAMMOCTH HCIOIB30BaHUS JUIsSl IOJIYYEHHUS BXOJISINEH
noutel npotokosia POP3 YHT He HeceT OTBETCTBEHHOCTH 3a COXPAaHHOCTb
KOppecHoHIeHI1H, a [lonp30BaTens caMOCTOATENRHO 00eceurBaeT COXPAaHHOCTh
KOppECITOHeHITMN Ha pabodyem mecTe.

5.6. 3amnpenieHo:

5.6.1. Hcnonp3oBaHWe B Ha3BaHUU SIIIUKOB CJIOBA,  SIBJISIOLIUECS
HEHOPMAaTHUBHOM JIEKCHKOH, a TaKKe OCKOPOJISIFOIIE YYBCTBa IPYTUX JIIOIEH;

5.6.2. Ucnonp30BaHKe aipecoB, cojepxalire uMeHa U haMWINd U3BECTHBIX
JIFOJIel WM Ha3BaHUsl U3BECTHBIX OP3HIOB;

5.6.3. Mcnosip30BaHuEe B Ha3BaHWM SIMKOB MHOTOKpaTHO (Gonee 3-X pa3)
MTO/IPSIJT TIOBTOPSIOIIHECS] OYKBBI U UG PHL;

5.6.4. Hcnonp3oBaHue agpecoB, B KOTOPBIX COJEPKATCS CIEAYIOIINE CIOBa:
autodiscover, admin, administrator, sysadmin, root, postmaster, rectorat, rektorat,
rector, prorektor, prorector, rektor, univer, universitet, university, institute, institut,
department, security. /laHHOe mpaBuiIO He NMpUMeHseTcs K moyib3oBatensiM KOOI,
KOTOPBIM SIBHO pa3pellieHO UCI0JIb30BaTh 3TH ajipeca.

6. YaaJsienue u 0JIOKMPOBKA JIMYHBIX MOYTOBBIX AIHKOB

6.1. VYnanenue JUYHBIX TIIOYTOBBIX SIIMKOB YBOJIGHHBIX DPaOOTHHUKOB
npousBoauTcs paborHukamMu YUT Ha ocHOBaHMM [aHHBIX OO0 YBOJBHEHHUH
pabotHrka YHuBepcutTera. [Ipouenypa ynaneHus mnpeanojaraeT JIeaKTHBAIUIO
JUYHOIO II0YTOBOrO SIIMKa Ha 3 Mecsila U Oe3BO3BpaTHOE yHajeHHe II0
OKOHYaHHMH JTaHHOTO CPOKa.

6.2. OTMeHa AeaKTUBALMK JIMYHOTO TIOYTOBOTO SIIIMKA BO3MOXKHA B TeUEeHHE |
MecsIa, eclii OJOKMPOBKa IMPOU3OLUIA MO MPUYMHE OIMHOKH, ¢ 0013aTeabHOM
Ipolle Ay poit moaayuu 3asaBKku yepes Ciryx0y MoaaepKKu.

6.3. BoccraHoBieHHE COAEPKUMOIO JIMYHOIO MOYTOBOTO SIIIHMKA, YAAIEHHOIO
110 OKOHYaHUHU CPOKa OJIOKUPOBKH, HEBO3MOXKHO.



6.4. Opranusanus nepefadu WHGOPMaIUU, OTHOCAIIEHCS K paboTe, U3 JIMIHBIX
MIOYTOBBIX SIIUKOB YBOJBHSIEMBIX PaOOTHHKOB OCYIIECTBIACTCS PYKOBOIUTEIEM
COOTBETCTBYIOILIETO CTPYKTYPHOrO MOJApa3/ielieHuss Ha OCHOBAaHWM ITUCHMEHHOTO
coriacus paboTHHUKA.

7. Orpannyenusi ucnojn3oBanus KOII

7.1. Ilpn nonwszoBanuu KOIT nons3oBarenu o6si3aHbl COOMIONATE CIEAYIOIINE
MpaBUia:
- cobmonarth OOLIEMPHUHSATEIE HOPMBI W TIpaBujia OOMeHa II0YTOBBIMHU
coobmenusmu ([Ipunoxenne 2);

- Iepex OTIpaBIEHHEM COOOIIEHUS MIPOBEPATH [IPaBOIIMCAHKEe, IPaMMATHKY H
MepeYUTHIBATh COOOIIICHHE;

- HE pacchUlaThb COOOIIEHWS  MPOTUBO3aKOHHOTO WM  HEITHYHOI'O
COZEpPKaHUs, a TAKXKE COAEpPKALIKE YIPO3BI B aJ[pec APYyrux MoJib30BaTeleH;

- CTpOro CJIeAOBaTh OIPAaHUYEHUSIM B PpACCBUIKE OIpEJEJIeHHBIX BHIOB
UHGOpPMalLIUK, [0 KOTOPHIM YCTAHOBJIIEH OCOOBIH pEeXHUM JOCTyIa H
HCIIOJIb30BaHUS B COOTBETCTBHH B 3aKOHOIATENLCTBOM P®, oKajbHBIMH
HOPMAaTUBHBIMU aKTaMU;

- HEYKOCHHUTEJBHO COOJII0IaTh MOJIOXKEHHS HacTosIero PermamenTa.

7.2. Ilpm maccoBod paccbulke pabOTHUKH YHHBEpPCUTETa  HOJDKHEI
UCIIOJIb30BaTh B KA4yeCTBE  aApecaToB  MaKCUMalbHO 3aMHTEPECOBAHHYIO
ayJIUTOPUIO, HE OTIIPABIISITh COOOIIEHNE BCeM IMOIb3oBaTelsaM. [Topsi 1ok MaccoBoit
PacChUIKU COOOIIEeHUI oTpeielieH B pa3zeine 8.

7.3. Ilpu cucremarnueckux (Oomee 3-x pa3) HapYLIEHUAX I10JIB30BATENIEM
Hactosimiero PeriamenTta, a Takke 1o OOOCHOBaHHOH xajgobe pabOTHHKOB
YHuBepcuTeTa Ha JEUCTBUS OTIPABUTENS COOOIIEHUM JTUYHBIHA ITOYTOBBIA SIIUK
TAaKOT0 I10JIb30BaTeNII MOXeT ObITh 3a0JOKHMpOBaH IO pelleHHo PykoBojcTBa
YHuBepcuTeTa 110 MPEACTABICHUIO HadalbHuKa Y IT.

7.4. OcylIecTBIATh NEPENUCKY C BHEIIHUMU aipecaTaMy TOJIBKO 110 BOTIpOCaM,
CBSI3aHHBIM C BBITIOJITHEHHEM CBOHMX JIOJDKHOCTHBIX O0S3aHHOCTEN.

8. MaccoBas pacchbliika coOo0IIeHHUIH

8.1. Ilo ymom4aHUIO MaccoBasi pacChlIKa 3JIEKTPOHHOM MOUTHI 3arpeliaeTcs, 3a
UCKIIFOYEHUEM MaCCOBBIX PACCHIJIOK, UHUIIMMPOBAHHBIX:
1). PexTopoM Uiy npopekTopaMu Y HUBEPCUTETA;
2). PykoBoguteneM AJIMUHUCTPATUBHOIO YIpaBieHHUs (aIpec OTIpaBUTENS
pochta@muctr.ru);




3). HauanpbHukamu  YmpaBieHUH A JUPEKTOpaMHU JenaprameHTOB
YHusepcurera

4). PyKoBOIUTENSIMU KOMILUIEKCOB — B Cllydae HEOOXOIUMOCTH OIIOBEIIEHHS O
IIPEACTOSAINX OTKIFOYEHUSIX KOMMYHAIBHBIX YCIYT, 3JIEKTPOIHEPTHH U T.II.

5). llItabom mo I'O u YC — B cinydyae HEOOXOAMMOCTH OIIOBEIIEHUS O
NPEACTOSIINX YYSHUSIX U T.II.

8.2. EnuHundYHbIE MacCOBBbIE PACCBUIKM Pa3pelIaloTcs B KaXXIOM KOHKPETHOM
ClIy4ae peKTOpOM, IIPOPEKTOPOM WIM pPYKOBOAUTEIEM HalpaBieHUS B
COOTBETCTBMH C II. 8.1. HA OCHOBaHUU 3aIIpOca C COOTBETCTBYIOIIECH PEe30IFOIHEH.
3arpoc BBINIOJIHAETCS B IPOU3BOJIBHOM dopme. B ciayuae opopmiienus 3ampoca Ha
OyMa)XHOM HOCHUTENEe MOATBEPXKJIEHUEM COIJIACOBAHMS SBJAETCS IMHChbMeEHHAs
pe30IIIoLUs PYKOBOJUTENS Ha HEM, B cllydae 0OpPMIICHHS 3allpoca B 3IEeKTPOHHOMN
dbopMe — paspelleHHe, OTIIPaBIEHHOE IO 3JIEKTPOHHOH IOYTEe C PEKBU3UTAMHU
PYKOBOAMTEIS (azpeca OTIIpaBUTENS, JaThl M BpEeMEHU OTIIPABKH IMHCHMA).

8.3. CrpyKkTypHBIE IOApa3felieHuss [UIsI MacCOBOM PACCBUIKH  MOTYT
IPEMJIOKUTE CIACKA DPACCBUIKA C YKa3aHUEM aJIpecOB DJJIEKTPOHHOM ITOYTHI
(TONBKO B KOPIIOPATUBHOM JOMEHE (@muctr.ru), aipecaraMy KOTOPBIX SIBJISETCS UX
uesneBas ayauropud. s perucrpaluy CIMCKOB PAacChUIKM HEOOXOIUMO ITOAATh
IIMCBMEHHBIN 3ampoc Ha UMs HadanbHUKa YUT c ykasaHueMm crivcka ajpecaToB U
aZjpeca MOYTOBBIX SIIIUKOB, C KOTOPHIX OyAeT pa3pelleHa pacchlIKa.

8.4. Jlys MCKIIOYEHHUs Cily4daeB Iolajanus 0a3bl JaHHBIX Iojb3oBareined KOIT
YHUBepCcHUTETA K TEM, KTO 3aHUMAeTCs pPacCBUIKOM cliaMa, 3amperiaeTcsl IMpH
oTmpaBKe coolieHus Ha anpec all@muctr.ru ¥ JIp. BKIIOYATh JOMOIHHUTEILHBIX
BHEIIIHUX aJpecaToB (2JIEKTPOHHBIX IIOYTOBBIX apecOB BHE JJOMeHa (@muctr.ru).

8.5. 3ampemiaercs NpU KCIOJIB30BAaHUKM MaCCOBOW PACCBUIKHM IPUKPEILIATH K

TEeJIy COOOIIEHUS BIOKEHUS, pa3Mep KOTOPBIX MPeBOCXoauT 25 M6.

8.6. B cooreerctBuum ¢ cucremod kBoT KOII cymectByer saBa srama
IpeaynpexIeHUs] U OJIOKUPOBKH BO3MOXXHOCTEH:

* IIpu noctrxenun ooseMa 800 Mb — npenymnpexxnenre o CKOpoM 3al0IHEHUH
MEPCOHAIBHOTO ITIOYTOBOTO SIIIUKA.

* [Ipy noctmxenun 1000 Mb — 3anpeT oTIpaBKH U HOTYYEHHUS ITHCEM.

Ilocne yMeHBLIEHUs IMOJIB30BATEIEM pa3Mepa IMepPCOHATBLHOTO IIOYTOBOIO
AIIUKa [0 YCTAaHOBJIEHHOIO JUMHUTa (TepeMelLleHHeM 3JIEKTPOHHON ITOYTHI B
NIepCOHANIBHBIN (ailyl, ceTeBOl apXWB WIH yAaJIEHHEM), CHCTEMa aBTOMATHYECKH
BOCCTaHaBIUBaeT 3a0JIOKMPOBaHHBIE BO3MOXXHOCTH. Kax/blii 110JIE30BaTeNlb HECET
IIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COONIOJEHUE YCTAaHOBJIEHHOTO pasMepa
IIEPCOHAIIBHOIO IIOYTOBOIO SIIMKA, 4 TAKXKE CBOEBPEMEHHOE apXUBHUPOBaHUE HIIU
ylIaieHue nHopMauu.



8.7. 3ampemiaeTcsi OCYLIECTBJISATh MAaCCOBYIO PAaCCBUIKY PEKJIaMHOrO MK
MO3/IPABUTENILHOIO XapaKTepa, a Takke 00BSBICHUN O BaKaHCHSIX.

8.8. B TekcTe nmuceMa ¢ pacchUIKON HE0OX0aUMO 00s13aTeNIbHO yKa3biBaTs PO
M JOJDKHOCTb MCHOJHHUTENs paccbulkdu U OUO U J0DKHOCT, WHHIMATOPA
PaCCBhUIKHU.

8.9. Ilpu cocraBleHMM NIUChMa MaKCHMajbHOE KOJUYECTBO aipecaToB He
noyxHO mpeBblaTe 40. Ecnu HeoOXoAMMO OTHNPaBisATh MUCBMO Ha Oosbliee
KOJIMYECTBO aJpecaToB, HEOOXOAMMO 3aperucTpPUpOBATh CIIMCOK PACCBUIKHA B
COOTBETCTBHHU C 1. 8.4.

9. PesepBHOe KONMpOBaHUE H BoccTaHOBJIeHHe cepBepoB KIII

9.1. Ortmenom cereBbix TexHosmorud YUWT ocymecTBisieTcss pesepBHOE
KOIIMPOBAaHUE JaHHBIX II0JB30BATEILCKUX 0a3 M UX BOCCTAHOBIIEHHE B Cllydyae
HapyLIEHUs LEJIOCTHOCTH JaHHBIX.

9.2. BoccTraHOBIIEHHE NMHCEM MNPOM3BOJAUTCA IO MHUCHMEHHOMY OOpAIleHHIO B
Cryx0y moanepxKu.

9.3. IlonHOE pe3epBHOE KONMKMpOBaHUE BceX 0a3 cepBepOB MOYTOBOU CHCTEMBI
OCYILECTBIISIETCSI Ha peryJsipHOM OCHOBE HE MeHee | pasza B HEJENlo.
MakcumaibHBIA NIEPUOA, 38 KOTOPBIM BO3MOXHA MOTEPS JAaHHBIX B ciiydae cOos,
paBeH | Henene.
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K PersiameHTy HCIIOIb30BAHMSA KOPIOPATHBHOM 3JIeKTPOHHOMN MOYTHI

PXTY um. .A. MenpaesieeBa
oré3 » SO 2019 r.

Hepeqeﬂb OCHOBHBIX CITUCKOB PaCChIJIKH KOpHOpaTHBHOﬁ SHCKTpOHHOﬁ

nouty PXTY um. /.. MenaeneeBa

BHUMAHME! B cooTBeTCTBHM C HACTOSIIIUM PErjaMeHTOM JIMIIa, UMEIOIIIE

agpec B He KOII PXTY, HO BXxopsiiue B NepeYUCICHHbIC B TaOJHIE CIHCKU

PacCblIIKH, 00s13aHbI 3aBeCTH MMOYTOBBIN SIUK B AoMeHe muctr.ru. ITocie

9TOI0, CIIMCOK PAaCCBbIIIKH 6y,I[YT BHCCCHBI COOTBETCTBYIOIIIHNE KOPPEKTUBBI.

Ajapec cnucka

PACCBIIKH

Ha3znauyenmne PaCCBIJIKH

all@muctr.ru

MaccoBas paccelika HHGOpMaIid (HOBOCTH, aHOHCHI,

BHYTPEHHSISI JOKYMEHTAI[H)

administration(@muctr.ru

Pacceinka nHpopMaLuu 1o BceM pyKOBOIUTEISIM

[10JIpa3IeJIeHUA M

dean(@muctr.ru

Pacceiika nHopmanuu mo JekaHaTam

diss@muctr.ru

ITogaua nuccepTaliuOHHBIX pabOT Il pAaCCMOTPEHHUS

KOMHUCCUEN

chiefl@muctr.ru

Paccpuika nuadopmanun no kapeapam

rectorat(@muctr.ru

Pacceinka nH(OpMaluy YieHaMm peKkropara

webmaster(@muctr.ru

O6patuenus no opunmansaomy caity PXTY um. JI.1.

MenneneeBa

pr(@muctr.ru

PasMelenue HOBOCTEN U aHOHCOB Ha OQHUITHAIEHOM

carite PXTY um. JI.W. Menneneena

support@muctr.ru

Perucrpanus obpalleHuii nonb3oBaresien o Borpocam

HeucnpasHoctu JIBC, I1IK, cereBoro obopymoBanus
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K PernameHTy HCIOIb30BAHUS KOPIIOPATHBHOM JIEKTPOHHOM MOYTHI
PXTY um. .. MenneneeBa
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OO01mne kopnopaTuBHbIE HOPMBI H MPaBHJIa 00MeHA MOYTOBbIMHU
COOOINEHUAMH

1. ITpu nonxy4yeHuH 3EKTPOHHOrO NuchMa, Heobxoaumo B JIIOBOM CJIVUHAE
IaTh OTBET, YTOOBI OTIIPABUTEIb 3HAJI, YTO OHO IOJIYYEHO U MPOYHUTAHO.

2. Eciu nuchMO COIEpPXUT NOpY4YEHHEe, HO He yKa3aH CPOK HCITOJIHEHHS, B
0TBeTe HEOOXOUMO yKa3aTh €ro CaMOCTOSATENHHO, OPUESHTHPOBOYHO HITH TOYHO.

3. Ecnu 310 mopydeHue BCTymaeT B IPOTUBOpEYHE C APYTUMU paboTaMH,
HEeoOXO/JMMO KpaTKO OIHCaTh CUTyalMl0 M YyKas3aTh pa3IMYHble CPOKH B
3aBUCUMOCTH OT JPYTUX padoT.

4. Ecnu K OrOBOPEHHOMY CPOKY IO KaKMM-TO MPUYHHAM MOPYYEHHUS HE MOTYT
ObITh BbIMONHEHBI, HeoOxoauMo OBSA3ATEJIBHO cooOuuTe OTHpaBUTENO H
3alHTepeCcOBaHHBIM JuiaM 06 stoMm IO ucTeueHus cpoKa ¢ yKa3aHWeM TPUYHH U
HOBOT'O CpOKa.

5. Ilpu nosy4eHuu nucbMa, B KOTOPOM Balll ajipec yKaszaH B nose «Komwusy, 3To
3HAYUT, YTO OTIPABUTEIb XOUeT, YTOOBI BBl OBUIM B Kypce, U €CId TaM €eCTh
IIYHKTBI, KOTOPbIE MPEANoaraloT Kakue-TOo IEeHUCTBHS C Balleld CTOPOHBI, TO HX
HEOOXOMMO BBINOJHUTh WM YTOYHHTH, €CIIM YTO-TO He sicHo. [Ipu oTBeTe Ha
TaKoe MUChMO CJIeyeT MoJib30BaThes PyHkIueit « OTBETHUTH BCEM)

6. [Ipu mosiydeHUMH NMUCHbMa, B KOTOPOM Balllero ajapeca HeT BOoOIe, TO 3TO
3HAYUT, YTO OTIIPABUTEIb IOCTABHII Balll ajipec B mosie « CKphITast KOMuM». To ecTh
OTIIPaBHUTEJIb XOUET, YTOOBI Bbl OBUIK B Kypce, HO HE XO4YeT, YTOObI 00 3TOM 3HAaJ
TOT, KOMY aJIpeCOBaHO MHUCHEMO.

7. Ilpu otnpaske coobmenuss BCEI'JIA cnenyeT nucath mapy CJIOB B IIOJIE
TEMA. OHO He HODKHO OCTaBaThbCsl IyCTBIM. JTO IOMOTaeT I03)Ke HCKATh |
COPTHUPOBATh COOOIIEHUS.

8. Eciii oTnpaBHUTENbh HE MOJIYYWJ OTBET Ha MHUCHMO B TeUCHHE ABYX pabOYHX
JTHEH, TO CYUTAETCs, YTO ajpecaT COIIaCeH CO BCEM, YTO TaM HAITUCaHO.



